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PROVISIONAL ANSWER KEY

Provision
Sr.No Question Option A | Option B | Option C | Option D al
Answer |
1 ISP Hddd | Internet  |Internet Jinternet [internet A
Service |Service |server system
Provider |]Protocol |prompt prompt
2 DVD T& data Hbcl- &HAT 4.7 GB 10 GB 1GB 700MB |A
Za el 2
3 Y website | .org .com .int .mil C
type P & Y (AT ST 8]
4 file Ug video |.mp4 Axt .png .mp3 A
file THR P g
5 START MENU DESKTOP IR |Right Left Top Left |Top Right |B
SIS T faad %I Bottom Bottom
6 preview mail merge A & View Preview [Preview |View Mail |B
ISR = Result Result Mail Merge
sﬁ'ﬂﬂﬁ %ié %I Merge
7 Mail Merge €& & Jgrddl 9 Letter E-Mail Envelope [SWRIad |D
gt
TIR PR T g |
8 Word Processing Software Agends  |Brochures |Budgets d‘:ﬁ""ﬂ D
K|
Document dOR $dT 5
9 BH dUR [HAT document Print  [Hal Tad A
Preview & Agad & fezadr %
RRERCRIG
10 left alignment & @ Teld Alt+L Ctrl+ | Ctrl+L |Ctrl+T C
I shortcut key
I
11 MS-Excel H Data sort ™31 &  |[Sort Merge Filter Wrap A
IS4 command DT
ST R4 g
12 TRT row Select I & oY Row |Tal Tdad A
number TR fdeidh BT AT
13 MS Excel 2010 H THHIIAd T [title bar  |status bar [Name box Jtabs C
Iuds BIdl & fab S Office 2010
H 7el g1 82
14 MS-Excel H data T [dIRIY Merging [Wrapping [Sorting  [Filtering |[C
arrange
g
15 MS Excel 2010 H &9 group |alignment |Styles cells editing B
o conditio%al formatting g group group group group
?
16 escape @I GaH ¥ Running file slide show]sheet window |B
§C g ST § |
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17 PageMaker H, rectangle draw |Circle Ellipse Rectangle |Line C
m% & forg tool
I
18 Powerpoint Presentation  ___ |Sound Movie SUR[d SUR[d D
clips can |clips can T8
be be SEECGEN GHERIS
inserted [inserted W%
but not but not
movie sound
clips clips
19 PageMaker H Line Straight |Rectangle |Polygon |D
tool %3@% 3 Polygon TR Line
R g
20 PowerPoint H, slides H table |Insert- Insert-  |insert- SWIad  |A
insert table slide-table Jtable-slide |T&1
option T SIHTA HId 8]
21 DI FIAHTA search search Informatio finformatio JA
iér%tg[r%et J SIFBRI o & forw engine machine [n Search [n machine
I
22 Web &1 U ¢&H o [ Sl Google [Internet [Mozila [SWRIad |D
WTH%QGI foar e % [REe| _ |Chrome |Explorer [Firefox qaft
|
23 Desktop @ ¥R items select F1 Tab Ctrl+A Ctrl+Shift |C
& ford
shortcut keyﬁm
ST 3]
24 Windows 7, ST §gd programs |Scanners |Gadgets [Anti Virus [SURIed B
and tools provid%e A % :Iﬁf
I
25 D[ FITAHIT HIp Word Image Windows JE-mail D
messages send dI receive a1 |Processor |editor
ST B




